
 
 

JOB DESCRIPTION OF CLINICAL INSTRUCTOR/ TUTOR 
DY Patil School of Nursing, 

DY Patil University, Nerul, Navi Mumbai. 

 

Job Title: Clinical Instructor/Tutor Present Position: Clinical 

Instructor/Tutor 

Department/College: DY Patil School of Nursing, Nerul, Navi Mumbai.  

Directly responsible to: Principal, School of Nursing. 

Supervisory responsibility for: Undergraduate/Post Graduate students and Patient care.  

OTHER CONTACTS 

 

Internal: 

 

 Nursing Faculty, Administrative support staff, Undergraduate and Post graduate students in D 

Y Patil School of Nursing. 

External: 

 

Prospective students, Guest lecturers, Examiners, stakeholders i.e., parents and 

guardians/relatives of students. 

 

MAJOR DUTIES: 

1. As per the resolution of Indian Nursing Council “Integration of nursing Education and 

Service-Dual Role” aiming to achieve optimal patient care and to improve the quality of 

Nursing education through effective utilization of qualified faculty be approved for 

adoption with an aim to improve the quality of Nursing education and  quality of patient 

care: 

2. The Clinical Instructor/Tutor has the dual responsibilities of Nursing Education and 

Nursing Services to maintain the standard of performances as per the vision, mission, 



goals and objectives of the organization. 

3. The clinical instructor/Tutor has to attend the Call Duties as per the emergencies of 

patient care on top priorities. 

 

JOB PURPOSE: 

Execution of curricular and co-curricular and Extension activities in consultation with the HOI 

and HOD of the assigned department and other responsibilities as assigned from time to time. 

 

JOB SUMMARY: 

1. Clinical Instructor / Tutor works under the direction of departmental head and assists 

him/her in curriculum 

2. Instruction & Teaching. 

 

GENERAL: Clinical Instructor / Tutor has the responsibilities towards: 

Assisting the HOD in:  

1. Implementation of Curriculum and academic assignments 

2. Leading and managing the concerned students 

3. Accounting for the efficiency and effectiveness of the concerned department. 

TEACHING RESPONSIBILITIES:  

1. Identifies the needs of the learners in terms of the program by utilizing the records of 

previous experience, personal interviews, tests & observation. 

2. Establishes learning objectives and periodically assesses for the learned behavior of the 

students. 

3. Prepare and/ or assists in the preparation of pre and post testing materials. 

4. Develops, appropriate teaching aids to impart quality education. 

5. Teaches, supervises in the classroom, laboratory and clinical areas. 

6. Keeps anecdotal records of students performance in laboratory and clinical areas 

7. Records performance in written examination. 

8. Acts as a role model in clinical practice and classroom activities. 

9. Co-operates with faculty, student body and advisory board in program advancement. 

10. Participate in organizing extra-curricular activities. 

11. Offers guidance and counseling to the students. 



12. Conducts tutorials for students in need. 

13. Select & organize learning experiences which are in accordance with objectives. 

14. Participates in University, professional & community service activities. 

15. Participate as a member on various committee of the institution. 

16. Participates in the activities of the professional association. 

17. Participates in various continuing education program/ in-service education program and 

professional conferences. 

18. Carries out any other duties in addition to the above that may arise from time to time. 

19. Assists the learners in using problem solving process. 

20. Helps the HOD in devising teaching methods appropriate to objectives & content. 

21. Timely entry of the attendance and study materials to the LMS of respective batch. 

22. Maintains & uses adequate and accurate records. 

23. Prepare clear & concise reports whenever necessary. 

24. Measures effectiveness of instruction by use of appropriate devices. 

25. Acts as a counselor for students 

26. Guides students conducting research. 

27. Participates and promote student’s welfare activities. 

28. Guide the students in conducting seminars, discussions & presentations etc. 

29. Assists in teaching & supervision in clinical Nursing courses for undergraduate and post 

graduate students. 

30. Assist in initiating & participating in research studies for the improvement of educational 

programme. 

31. Career growth – promotion to tutor with adequate performance level / cadre 

32. Supervises: Nursing students in classroom, laboratory  

 

ADVISORY: 

Is supportive to the HOD in the plans (long and short term). Keeps her appraised at all times 

about the students’ performance and other academic related information. 

RESEARCH: - 

 

1. Prepare suitable proposals and implement these and participate in clinical nursing 

research at the college level after approval from the authorities. 



2. Guide students to conduct research projects. 

 

REPORTS AND RECORDS:  

 

Maintains records and writes reports in relation to the department and other assigned and non-

assigned work. 

 

SCIENTIFIC PUBLICATIONS:  

Publishes scientific papers and participating in scientific presentation. 

CLINICAL SUPERVISION:  

1. Participates in clinical supervision of the assigned subject and in other areas as and when 

necessary. 

2. Guides and supervises students in selection and care of patients 

3. Supervises procedures 

4. Conducts case presentation/ discussion 

5. Keeps anecdotal records and evaluates clinical performance of the students 

6. Maintain students’ clinical experience record 

7. Maintains and checks ward diaries  

8. Helps to maintain conducive environment for clinical experience 

9. Keeps the HOD and Principal appraised of clinical experience of students 

10. Guides and counsels’ students 

11. Maintains effective interpersonal relationships with various health team members and 

department. 

OTHER RESPONSIBILITIES:  

1. Co-ordinates the INC/MNC inspections and assists the HOD in Internal assessment  

2. Works as a part of certain assigned committees functioning in the college 

3. Participates in planning, organization and conduction of co-curricular and extra-

curricular activities 

4. Assumes various additional responsibilities delegated by the Principal 

5. Participates in maintenance/ promotion of students’ health 

6. Assists in conduction of university theory and practical examination 

7. Attends seminars/ conference/ programs (Lamp Lighting, College-Annual Day etc.) of 



the institution and also act as a resource person when assigned. 

8. Participates in various meetings at D.Y. Patil School of Nursing and D.Y. Patil 

University whenever needed  

9. Participates in various Continuing Education Programme/ In-service Education 

Programme and  
 



 

10. Professional Conferences and also present scientific papers. 

11. Performs and fills the Self-assessment Performance appraisal form annually and submit 

it to the principal. 

12. Performs any other job-related duties not specified in this job description when assigned 

to by Superiors. 

13. Maintain good communication with colleagues, students and their relatives, visitors in 

the college, hospital and other institutions.  

14. Participating in NAAC related activities and maintaining the relevant documents of the 

NAAC.  

DUTIES AND RESPONSIBILITIES 

General: 

 

1. Strong communication skills, work ethic, initiative, sense of urgency and attention to 

detail 

2. Strong project management, creative problem-solving skills and ability to act 

independently 

3. Confidence to manage very senior interactions and expectations 

Communication:  

1. Ensure professional communication skill with  staffs and students 

2. Communicate updates to Higher authority 

3. Listen to and encourage feedback from students on an ad-hoc basis.  

4. Contribute to discussions within Staff-Student Meetings  

5. Produce clear written communication in the form of e-mails, website copy or as 

otherwise appropriate to disseminate information to constituents.  

Guidance and Counseling: 

1. Motivates both staff and student in the time of any grievance 

2. Guide faculty and staff in all respective academic Coordination 

3. Grievance in teaching or clinical area by staff and student to be taken care and guide 

them and inform to higher authority 

 



 

 

OTHER RESPONSIBILITIES: 

1. Plans, co-ordinates with other faculty in the department for implementation of 

curriculum both Theory / Clinical 

2. Monitor the theory and clinical prescribed hours as per the INC norms 

3. Plans and conducts prescribed tests / examination as per INC criteria 

4. Monitor the internal assessment records of all batches and to update it 

5. Assign and monitor the lecture schedule along with the departmental HOD’s for all the 

batches 

6. Maintains and monitors all relevant records related to each batches 

7. Arrange for medical examination for the new students along with First year HOD 

8. Prepare the advance Learners and slow learners timetable in consultation with HOD’S 

9. Enquire and identify the need of each batch related to education and to implement them 

10. Any grievance in relation to education of students or teachers to be notified to the 

chairperson 

11. Monitor the anecdotal records of students of all batches in consultation with the HOD’S 

12. Be a part in organizing curricular activities 

13. Coordinating with the extra-curricular activities 

14. Motivates the faculty in participating in conferences conducted by other institutions 

15. Organizing in- service and continuing education program in consultation with 

respective committee 

16. Assist in preparation of final university examination timetable in consultation with chair 

person 

17. Review Student progress reports and provide academic guidance in consultation with 

guidance and counseling committee 

18. Take responsibility to mentoring of assigned students and act as a mentor to colleagues. 

19. Take remedial class for slow learner and improving the outcome of the programme. 



 


